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WEB ADVISOR FOR STUDENTS 

 
Welcome to Webadvisor!!  This system will allow students to do the following: 
 

• See their current and future (registered-for) Semester Schedules  
• Check Account statements 
• See Transcript (unofficial listing of all courses and grades that appear on the Transcript), GPA 
• Search Timetables 
• Register Online 
• Much More! 

 
To Log In to Webadvisor:  
 
 www.nscad.ca/webadvisor (or enter via Webadvisor Link at the top of the NSCAD home page, next to the 
Student Webmail login) 

 
 
Enter the User ID and Password that you use for your NSCAD Student Email account (this is 
accessible to current students only) 
 
** Guests can enter via the “Welcome Guest” link at the top, to search the NSCAD timetables ** 
 

 
You will be brought to a resolution screen from which you can select a variety of links. 
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           Summary 

                            
User Account:  Registration 
I’m New to Web Advisor: brings you  
back to the main screen 

 Search for Sections: Search the Timetable and  
Add classes to a “preferred” list for quicker  
Registration later 

What’s my User ID: Find UserID by  
entering Name and SIN or NSCAD ID 

 Register for Sections:  Register (add classes) 

Financial Information:  Register and Drop Sections: Add and Drop  
Classes from a list of preferred sections that you  
created 

Account Summary: Shows current  
Account Balance, outstanding amounts 
due, and future balances  

 Manage My Waitlist: View your waitlisted 
sections, 
Register if you have been offered a waitlist spot,  
Remove yourself from a waitlist, or drop 
classes 

Account Summary by Term:  Details of  
Account balances by term 

 Academic Profile 

View my T2202A Information: View  
and Print T2202A (when available) 

 Grades: View your grades, searchable by Term 

Financial Aid  Grade Point Average by Term:  View your  
GPA, searchable by Term 

 Transcript:  View courses that appear on your  
Transcript  

Financial Aid status by term:  See 
Current or pending Financial Aid  
(scholarship / bursary /Interim loan  
Etc. – NOT Provincial Student Loans)  

 My class schedule: View current and future  
(registered for) class schedules 

 
What’s my User ID 
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Confirms your UserID (which you already used to log in!...) 

 
 
 
Account Summary 
 
 

 
 
Account Summary by Term: 
 
 

 
 
Financial Aid Status by Term: 
 
 

 
Select Term and you will see Financial Aid being awarded:  Status refers to whether the funds have 
been moved to your account.  “Pending” status indicates that the funds have not yet moved.
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Search for Sections: 
 
 
 
This is the screen where students, faculty or the general public will be able to search the timetables  

 
 
To search for sections (timetable), you must enter the term, and at least one other element, such as 
Subject, Course level, Day(s) of week, Instructor, etc.  You will usually want to do multiple searches to 
avoid having to search through the entire timetable for selected courses.  
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Status:  
Open = space available  
Waitlist Closed = Full and Waitlisted 
Closed = Full (but not yet Waitlisted) 
 
Section Name and Title: 
You can detail here to read the Course Description, Prerequisites, Instructor etc.  
 
(NOTE:  Only individuals (Students, Faculty, Staff) who are Logged in will see the Instructor’s name and 
Email address.  Thus this information is NOT available to public access.) 

 
 
Location: Not-Applicable because the Meeting Times, Days and Location shows in 
Meeting Information 
 
Available/ Capacity/Waitlist:  Indicates how many spaces are available + what the limit (capacity) of the 
course is, and how many students are Waitlisted 
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Register for Sections 

 
From this screen you can do several things:  
 

• Search and Register for Sections (here you can add sections to a “preferred” list before you 
register, so that when you are given permission to register, you will have courses pre-selected to 
register for) 

 
• Express Registration:  if you know the exact subject, course number and section number, you can 

enter it here without searching and selecting sections (i.e. PNTG 2000 1) 
 

• Register for Previously Selected Sections:  Here you can go directly to your “preferred list” and 
register from there, see what you are currently registered for, or drop sections.  You CANNOT Search 
for Sections from this page. 

 
 
 
Search and Register for Sections 
 

1. Search Sections as per “Search for Sections” above 
 

2. View selection, and tick “Select” box for courses you wish to register for, and hit “Submit” 
 

 
 
3.   Select an Action to perform with the course(s) you have selected and which now live in your 
Preferred Sections: (Options are: Register, Remove from List) 
 
4.    You can also Drop Sections which are in your Current Registration  
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NOTE: ** If you get a message that says “You can’t Place AHIS 2020 on the Schedule at this Time” it 
means that you cannot yet register.  You must wait until your Web Registration Priority Period has 
arrived (You will receive an email with this information) 
 
 
Manage My Waitlists: 
 

• If you are currently waitlisted, you can view your waitlists here, remove yourself from a waitlist, or 
register yourself from that waitlist.   
 

• Your Section Waitlist Status must be “P” (Permission to Register).  Students who are offered a 
section spot from a waitlist will receive an email which gives them 24 hours to activate the 
registration.   
 

• If a student does not have the prerequisites for the course, but has special permission (and that 
permission is logged with OSAS), the student must come to the OSAS office or reply to the Waitlist 
Email and OSAS staff will secure the registration.  The reply must likewise be sent within the 24 hour 
period.  Once expired, waitlist offers are not reactivated.  The offer will proceed to the next student on 
the Waitlist. The Date of Expiration of your Waitlist offers is likewise visible here. 
 

• From this screen, you can also DROP courses you are currently registered for. 
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GRADES: 

 
All grades will now be entered and visible online.  At the end of each term (including 7-week Sessions 
A or B), after final grades are submitted by Faculty, the Registrar’s office will select a date to make the 
grades “visible” on student records.  Students who have outstanding fees will not be able to view 
their grades or their transcript online. 

 
Submit 

 
 
**Credits refers to the number of credits in the course, not the credits granted 
 
 
Grade Point Average By Term:   

 
Students can see their GPA by Term 

 
Select Term and Submit 
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Transcript 
 

 
You can only view (not print off) your Transcript here.  See the link on the page to the Transcript 
Order Form if you wish to Order a transcript (unofficial or official). 
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Application for Graduation: 
 
 
Students can submit their Application to Graduate online ( or in person at the Registrar’s Office), and 
should do so at least 2 Semesters prior to the intended graduation Date) 
 

 
A student can only apply to graduate for the program s/he is currently in.  To Change Programs, visit 
the Registrar’s Office 
 

 
 
 
My Class Schedule 
 
 

 
Select Term and Submit 
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** If courses have been Graded, you will not see any Registration for that Term.  If you  
are registered, this screen will show the course, location, times, days.   This screen will NOT  
show classes that you have dropped or your Waitlisted sections. 
 

 
 


