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1. POLICY STATEMENT

NSCAD University appreciates the valuable contribution made by volunteer members
of the Board of Governors and standing committees.

Given NSCAD’s limited resources, volunteers are encouraged to cover their own
expenses for travel to and from NSCAD meetings. Volunteers who choose to
donate these costs may be eligible for a charitable tax receipt if their travel costs
to/from a particular meeting exceed $200.00 (with original receipts).

Travel expenses will only be reimbursed in the event they are related to an urgent
meeting or emergency situation in which the volunteer’s physical presence (verses
phone attendance) is mandatory.

2. DEFINITIONS

Travel expenses relate to the costs of mileage, rail, and flights.

Original receipts for air fare/rail include the invoice/itinerary and or ticket stubs, and
boarding passes.

The following are not considered acceptable as supporting documentation for travel:
-Credit card slips

-Credit Card Statements

-Cancelled Cheques

-Photocopies



